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18 October 1971

MZMORANDUM FOR: Chiefs of Divisions and Staffs

SUBJECT : Visit of Snouses to Headouarteré'Building
XEFERENCE DDP Memorandum dated 18 October 1971
Same Subject

L. Your allotment of spaces for the DDP's briefing at
10:30 a.m., 13 November 197“, Mazin Auditorium, on the occasion
of the visit of spouses to the Headguarters Building is
spaces.

Z. In order to restrict the group to the actual capacity
oI Ctae auditorium (500 seats), it is 1mpo*uanc that each com-
oonent chief receive firm assurances from those who plan to
atiena.

3. [Each component chief is resp0151ble for checking the
cover of each employee who wants to attend to determine whether
;hc visit 1s desirable from he security standpoint.
4. In view of the fact that CS components conduct
ne business on buturauy mornings, visits of spouses to
o’rlceb will not be permitted.

77}
@ }m

5. Components who cannot use their full allotment of

25X1A spaccs*should notity the Office of the Chief, Operational
scrvices (MMM ox:. 73275 no later then 0

T

November so that a reassignment of the unused allotment can
be made. Similarly, any component ﬂeedlng additional spaces
siould also nOLlfY the Office of tho Chief, Opc*qtlonal
Scervices to this effect.

25X1A

Ciicx, Operational Services
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ROUTING AND RECORD SHEET
SUBJECT: {Optional)
FROM: SSA/DDS EXTENSION | NO.
Room 7D16 oaTE
Headquarters
IIA(J?I:din(go)ﬂ‘Icer designation, room number, ond DATE OFFICER'S | COMMENTS (Number each comment to show from whom
INITIALS to whom. Draw a line across column after each comment.)
RECEIVED FORWARDED
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